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FENERBAHÇE UNIVERSITY 
FACULTY OF ECONOMICS, ADMINISTRATIVE AND SOCIAL SCIENCES
DEPARTMENT OF MANAGEMENT INFORMATION SYSTEMS

GRADUATION PROJECT 
IMPLEMENTATION GUIDELINES 


PART ONE
Purpose, Scope, Basis, and Definitions

Purpose
Article 1 – (1) The purpose of these implementation guidelines is to regulate the procedures and principles governing the operation of the Graduation Project course conducted within the Department of Management Information Systems under the Faculty of Economics, Administrative and Social Sciences at Fenerbahçe University.

Kapsam
Article 2 – (1) These implementation guidelines cover the duties and responsibilities of students and academic staff involved in the Graduation Project course conducted within the Department of Management Information Systems at Fenerbahçe University, as well as the principles governing the planning, execution, and assessment of the course.

Dayanak
Article 3 – (1) These Implementation Guidelines have been prepared on the basis of Fenerbahçe University Associate and Undergraduate Education and Examination Regulations published in the Official Gazette dated 26 September 2022 and numbered 31965.

Definitions
Article 4 – (1) The terms used in these Implementation Guidelines are defined as follows:
a) Unit: Faculty of Economics, Administrative and Social Sciences of Fenerbahçe University,
b) Dekan: Dean of the Faculty of Economics, Administrative and Social Sciences of Fenerbahçe University,
c) Course: Graduation Project course, 
d) Instructor: Academic staff member responsible for the course, 
e) Rector: Rector of Fenerbahçe University, 
f) Rectorate: Rectorate of Fenerbahçe University, 
g) Senate: Senate of Fenerbahçe University, 

h) University: Fenerbahçe University.
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PART TWO
Duties and Responsibilities

Duties and responsibilities
Article 5 – (1) The duties and responsibilities of instructors and students conducting the course are as follows:
Instructor: Responsible for guiding students enrolled in the course in accordance with course requirements and for conducting assessment and evaluation procedures regarding student performance. 
Student: The student is required to prepare the graduation project during the eighth semester in cooperation with the instructor responsible for the course. During the project process, the student must comply with the schedule determined by the instructor, attend project sessions, complete the project, and present it.

PART THREE
Course Offering, Objective, and Implementation Principles

Course offering and registration
Article 6 – (1) The course is included in the undergraduate curriculum of the Department of Management Information Systems within the Faculty of Economics, Administrative and Social Sciences as a compulsory course offered in the eighth semester. Department faculty members jointly conduct the course through quota-based student allocation. During the course registration period, each student enrolls by selecting an instructor within the allocated quota. The weekly course load is determined as 3 hours of theoretical instruction, 3 hours of practice, 6 credits, and 12 ECTS credits.

Course objective
Article 7 – (1) The objective of this course is to enable students, under the supervision of the course instructor and based on the knowledge acquired during their studies at the Faculty of Economics, Administrative and Social Sciences of Fenerbahçe University, to prepare a study on a selected topic in accordance with scientific research methods and to develop projects by applying theoretical knowledge in practice.

Course implementation principles
Article 8 – (1) The course must be conducted within the Department of Management Information Systems in an integrated and coordinated manner. Accordingly:
a) Graduation projects must comply with the formal rules of academic writing and must be screened using the Turnitin plagiarism detection system. The similarity index may not exceed 30%. 
b) The course instructor reserves the right to require the student to repeat the course if the student fails to comply with the work schedule, does not attend project sessions, or submits an inadequate final version of the project.
c) The student is required to work with the course instructor throughout the eighth semester.
d) Students must submit the final version of their projects together with all project files to the course instructor.
e) The formatting and writing rules applicable to student projects are provided below.
f) Students are expected to complete their projects throughout the eighth semester under the guidance of the course instructor.
g) Graduation projects may be conducted individually or as group projects. Group projects may consist of a maximum of four (4) students.

GRADUATION PROJECT WRITING GUIDELINES
Font and Typeface
Graduation projects must be prepared using Times New Roman, 12-point font, in black color. The text must be justified and written in regular upright font. Typeface and font size must remain consistent throughout the document. A single space must be left after punctuation marks.
Boldface, symbols, or italics may be used for emphasis, foreign-language expressions, proper nouns, or technical concepts. Content footnotes must be written in Times New Roman, 10-point font.
The graduation project must be prepared using Microsoft Word. Tables, charts, figures, and similar visuals may be prepared using Word, Excel, or another software recommended by the academic advisor.

Page Layout and Numbering
All content (text, tables, etc.) must be justified after page margins have been set. Margins must be 3 cm on all sides. Text must remain within these margins. Words must not be hyphenated at line breaks. Footnotes must also remain within these limits.
Headings must not appear as the final line of a page. If fewer than three lines of text remain after a heading, the heading must be moved to the next page. First-level section headings must begin on a new page. One blank line must be left between paragraphs. All subheadings within the text must be left-aligned.
Page numbers must not appear on the outer cover, inner cover, preface, or abstract pages. Numbering begins with the “Table of Contents” page. Preliminary pages must use lowercase Roman numerals (i, ii, iii, iv, etc.), while the main text beginning with the “Introduction” section must use Arabic numerals starting from 1.
Page numbers must be centered at the bottom of the page in 10-point font.

Line Spacing
The graduation project must use 1.5 line spacing. Preface, abbreviations, tables, figures, endnotes, references, appendices, in-text quotations, table and figure captions, and content footnotes must use single spacing.

Headings
First-level section headings used in the graduation project must not be numbered. Second-level headings shall be numbered as 1, 2, 3, etc. Third-level subheadings associated with these headings must be numbered as 1.1, 1.2, etc., provided there are at least two subheadings at the same level.
The Introduction, Conclusion, and References sections must not be numbered.
First-level headings must be centered, bold, and written entirely in uppercase letters. Second-level headings must be left-aligned, bold, and uppercase. Third-level subheadings must be bold, with each word capitalized, and indented 1 cm from the left margin. Fourth-level and subsequent headings must be indented an additional 0.5 cm relative to the preceding level.

SECTION ONE
FIRST-LEVEL HEADING
1.1. SECOND-LEVEL HEADING
1.1.1. Third-Level Subheading
1.1.2. Fourth-Level Subheading
1.2. SECOND-LEVEL HEADING
1.2.1. Third-Level Subheading
1.2.2. Fourth-Level Subheading

Paragraph Formatting
Paragraphs must be left-aligned with paragraph spacing set to “Before: 0 pt” and “After: 12 pt.” One blank line must be left between paragraphs.

Outer Cover
The outer cover of the graduation project should include, in the following order: the university emblem, the abbreviation “T.R.”, the university name, the faculty name, the department name, the thesis title, the type of work (“Thesis”), the student’s first and last name, the location of the university (Istanbul), and the year in which the work was completed.
After leaving a 2.5 cm margin at the top of the outer cover, the university emblem should be placed. After leaving a 10 cm margin from the top, the abbreviation “T.R.”, the university name, the faculty name, and the department name should be written in bold uppercase letters using 16-point Times New Roman font.
After leaving a 16 cm margin from the top of the page, the title of the thesis should be placed. On the following line, the type of work, “Graduation Project”, should be written with the first letter of each word capitalized, in bold uppercase letters using 16-point Times New Roman font.
After leaving a 21 cm margin from the top of the page, the student’s first name should be written with the initial letter capitalized and the surname in uppercase letters, in bold using 16-point Times New Roman font.
After leaving a 26 cm margin from the top of the page, the location of the university (Istanbul) and the year in which the work was completed should be written in bold using 14-point Times New Roman font.

Inner Cover
The layout of the inner cover is the same as that of the outer cover. However, in addition to the information included on the outer cover, the inner cover must also contain the student’s ID number in the section containing the student’s first and last name. In addition, the academic advisor’s title and full name must be included on the inner cover.
The inner cover of the thesis should include, in the following order: “T.R.”, the university name, the faculty name, the department name, the thesis title, the type of work (“Thesis”), the student’s first and last name, the location of the university (Istanbul), and the year in which the work was completed. 
After leaving a 6 cm margin at the top of the inner cover, the abbreviation “T.R.”, the university name, the faculty name, and the department name must be written in bold uppercase letters using 16-point Times New Roman font. 
After leaving a 13 cm margin from the top of the page, the title of the work should be written in bold uppercase letters using 16-point Times New Roman font. On the following line, the type of work, “Thesis”, should be written with the first letter of each word capitalized, in bold uppercase letters using 16-point Times New Roman font. 
After leaving an 18 cm margin from the top of the page, the student’s first name should be written with the initial letter capitalized and the surname in uppercase letters, in bold using 16-point Times New Roman font. After leaving a 21 cm margin from the top of the page, the student’s ID number should be written using 14-point Times New Roman font. 
After leaving a 23 cm margin from the top of the page, the advisor’s title and full name should be written using 14-point Times New Roman font.
After leaving a 26 cm margin from the top of the page, the location of the university (Istanbul) and the year in which the work was completed should be written in bold using 14-point Times New Roman font.

Preface
The preface, which is optional, is a section in which the author may express personal views. The scientific content and scope of the study should not be discussed in the preface. In addition, the author may, if desired, express gratitude at the end of the preface to individuals and/or organizations that contributed to the study. 
The heading “PREFACE” should be centered on the page after leaving a 5 cm margin from the top. The heading should be written in uppercase letters using 14-point Times New Roman font.

Abstract and Keywords
The abstract must concisely state the purpose, scope, and methodology of the study, as well as the findings and conclusions. The abstract text must not exceed 300 words. At least 3 and at most 5 keywords reflecting the subject and main idea of the study must be placed directly below the abstract, left-aligned. 
The heading “ABSTRACT” must be written in Times New Roman, 14 pt, bold, in uppercase, centered within the margins, leaving a 5 cm margin from the top of the page. The title of the study must appear directly below the heading, written in Times New Roman, 14 pt, bold, in uppercase. After the title, a single line space must be left, and the abstract text must be written without indentation, not exceeding 300 words and one page.

Table of Contents
The Table of Contents page must include the foreword, abstract, list of abbreviations, lists of tables and figures, introduction, all chapter titles and subheadings within the study, conclusion, references, and appendices (if any), together with page numbers.
The heading “TABLE OF CONTENTS” must be written in Times New Roman, 14 pt, bold, in uppercase, centered within the margins, leaving a 5 cm margin from the top of the page. A 1.5-line space must be left after the heading. Single-line spacing must be used within the table of contents template.
In the template, first- and second-level headings must be written in uppercase and bold, while third- and fourth-level headings must be written in title case (initial letters capitalized) in regular style. Times New Roman, 12 pt font must be used. Page numbers must be right-aligned, and dot leaders must be used between headings and page numbers.
The Table of Contents may be generated automatically using the “Table of Contents” tool in MS Word.

List of Abbreviations
The heading “LIST OF ABBREVIATIONS” must be written in Times New Roman, 14 pt, bold, uppercase, centered within the margins, leaving a 5 cm top margin. 
After the heading, a single line space must be left before the first abbreviation entry. All abbreviations must be listed in alphabetical order in Times New Roman, 12 pt, regular style, with one-line spacing between entries. Explanations must appear next to each abbreviation in the same font and size. 
When an abbreviation is first used in the text, its full form must be written first, followed by the abbreviation in parentheses. After the first use, only the abbreviation should be used. Example: Grand National Assembly of Türkiye (GNAT). Subsequent use: GNAT.

Lists of Tables and Figures
All visual materials in the thesis must be presented under two separate headings: “LIST OF TABLES” and “LIST OF FIGURES”. 
A table is defined as a structured presentation of text or data organized to show relationships and must be included under “LIST OF TABLES”.
All materials other than tables, such as diagrams, charts, drawings, and similar visuals, are defined as “figures”, while photographs are specifically referred to as “images”, and must be included under “LIST OF FIGURES”.
The headings “LIST OF TABLES” and “LIST OF FIGURES” must be written in Times New Roman, 14 pt, bold, uppercase, centered within the margins, leaving a 5 cm top margin. A single line space must follow the heading. 
All entries in these lists must be written in Times New Roman, 12 pt, regular style, with each word capitalized, left-aligned. Entries must be listed sequentially according to their appearance in the study, starting from the first visual, including table/figure numbers. Page numbers must be right-aligned, with dot leaders connecting entries and page numbers.


Introduction
The introduction must briefly present the purpose, significance, scope, problem statement, limitations, assumptions, hypotheses (if any), methodology, related prior studies, theoretical framework, and the topics addressed within the study.

Structuring
The thesis must consist of at least two chapters in addition to the introduction and conclusion. Each chapter must include at least two subsections. 
Chapters must be titled in a way that ensures coherence and logical continuity, and irrelevant information must be avoided as much as possible. All explanations within chapters must contribute to addressing the research problem.

Conclusion
The conclusion must briefly restate and summarize the key points addressed in the main text of the study. If a research method was used, it should be summarized. The strengths and limitations of the study must be stated, along with the author’s final remarks. The final paragraph of the conclusion should include recommendations for future research.
This section also includes references cited within the thesis text.

References
The references section must not include a chapter number. The heading “REFERENCES” must be written in Times New Roman, 14 pt, bold, uppercase, centered, with a 5 cm top margin. 
The reference list must begin two single-line spaces below the heading. Each entry must be written in Times New Roman, 12 pt, justified alignment, using a hanging indent format. Entries must be separated by 1.5-line spacing. 
References may be presented as a single list or categorized (e.g., books, articles, documents), if desired. If categorized, each section must begin on a new page. 
All sources must be listed alphabetically by author surname.

In-Text Citation and Reference Formatting
A statement taken from a source is considered a quotation. When using ideas from others, proper citation is required even if paraphrased. Direct copying without citation or quotation marks is unacceptable. However, widely known information (e.g., “The Earth is round”) does not require citation. Long quotations should be avoided whenever possible. Direct quotations must be enclosed in quotation marks.

In-Text Citation
In-text citations must be placed in parentheses at the end of the sentence, followed immediately by a period. Example: “Quoted sentence” (Jefkins, 1992: 120). Citations may also be integrated into the sentence. Examples: 
According to Jefkins (1992: 120), communication is a dynamic process. 
Communication is a dynamic process (Jefkins, 1992: 120).
If an author has multiple publications in the same year, letters (a, b, etc.) must be added after the year: (Baudrillard, 2017a: 16; Baudrillard, 2017b: 18).

Content Footnotes
Content footnotes are used to explain concepts mentioned in the text. They must be brief and concise. Symbols such as “*” or “**” should be placed at the end of the sentence. Explanations must appear in the footer section of the page. Footnotes must be written in Times New Roman, 10 pt.

References
All in-text citations used in the thesis must appear in the reference list. References must be formatted according to APA 7 style.

Single-author book
Surname, Initial. (Year). Book title in italics. Publisher.
Sapolsky, R. M. (2017). Behave: The biology of humans at our best and worst. Penguin Books. Arens, W. F. (1986). Contemporary advertising. Irwin.

Two-author book
Surname, Initial., & Surname, Initial. (Year). Book title in italics. Publisher.
Burnett, J., & Moriarty, S. (1997). Introduction to marketing communication: An integrated approach. Prentice Hall.

Edited book
Editor Surname, Initial., & Editor Surname, Initial. (Eds.). (Year). Book title in italics. Publisher.
Hygum, E., & Pedersen, P. M. (Eds.). (2010). Early childhood education: Values and practices in Denmark. Hans Reitzels Forlag

Chapter in an edited book
Author Surname, Initial. (Year). Chapter title. In Editor Initial. Surname & Editor Initial. Surname (Eds.), Book title in italics (pp. xx–xx). Publisher.
Dillard, J. P. (2020). Currents in the study of persuasion. In M. B. Oliver, A. A. Raney, & J. Bryant (Eds.), Media effects: Advances in theory and research (4th ed., pp. 115–129). Routledge. Göktan, M. Ç. (2012). Yirmi birinci yüzyıla doğru fotoğraf sanatı. In F. Bodur (Ed.), Fotoğraf Tarihi içinde. (ss. 142-174). Anadolu Üniversitesi Yayınları.

E-book
Author Surname, Initial., & Author Surname, Initial. (Year). Book title in italics (Digital edition). Publisher. URL
Svendsen, S., & Løber, L. (2020). The big Picture:Academic writing: The one-hour guide (3rd digital ed.). Hans Reitzel Forlag. https://thebigpicture-academicwriting.digi.hansreitzel.dk/
Tan, N. (2001). Atatürk dönemi tiyatro ve opera çalışmalarında Türk halk kültüründen nasıl yararlanıldı? (E-kitap). Kültür ve Turizm Bakanlığı. http://ekitap.kulturturizm.gov.tr/BelgeGoster.aspx?F6E10F8892433CFFA781CA A92714FCE0BFE1A1EBF9849693

Translated book
Author Surname, Initial. (Year). Book title in italics. (Translator Initial. Surname, Trans.). Publisher.
Clow, K., & Baack, D. (2016). Bütünleşik reklam, tutundurma ve pazarlama iletişimi. (G. Öztürk, Çev.). Nobel Yayıncılık.

Journal article
Author Surname, Initial. (Year). Article title. Journal Name, Volume(Issue), pages. https://doi.org/xxxxx
Grady, J. S., Her, M., Moreno, G., Perez, C., & Yelinek, J. (2019). Emotions in storybooks: A comparison of storybooks that represent ethnic and racial groups in the United States. Psychology of Popular Media Culture, 8(3), 207–217. https://doi.org/10.1037/ppm0000185

Conference paper
Author Surname, Initial. (Year, Month). Paper title. Paper presented at Conference Name, Institution, City.
Çepni, S., Bacanak A., & Özsevgeç T. (2001, Haziran). Fen bilgisi öğretmen adaylarının fen branşlarına karşı tutumları ile fen branşlarındaki başarılarının ilişkisi. X. Ulusal Eğitim Bilimleri Kongresi’nde sunulan bildiri, Abant İzzet Baysal Üniversitesi, Bolu.


Thesis
Author Surname, Initial. (Year). Title [Unpublished master’s/doctoral thesis]. Institution Name.
Harris, L. (2014). Instructional leadership perceptions and practices of elementary school leaders [Unpublished doctoral dissertation]. University of Virginia.

Report
Organization Name. (Year). Report title (Report No. if available). URL
National Cancer Institute. (2019). Taking time: Support for people with cancer (NIH Publication No. 18-2059). U.S. Department of Health and Human Services, National Institutes of Health. https://www.cancer.gov/publications/patient-education/takingtime.pdf

Web page
Author/Organization. (Year or n.d.). Page title. URL
American Marketing Association. (n.d.). American Marketing Association. https://www.ama.org/

Newspaper (print)
Yazarın soyadı, Yazarın isimlerinin ilk harfleri. (Gazete yayın tarihi). Makale ismi. Gazete İsmi. Harlan, C. (2013, April 2). North Korea vows to restart shuttered nuclear reactor that can make bomb-grade plutonium. The Washington Post.

Online newspaper
Author Surname, Initial. (Date). Article title. Newspaper Name.
Carey, B. (2019, March 22). Can we get better at forgetting? The New York Times. https://www.nytimes.com/2019/03/22/health/memory-forgetting-psychology.html

Multiple works by the same author
Aynı yazarın birden çok kaynağı var ise en eski yayın tarihine sahip olan kaynaktan başlanarak sıralanması gerekmektedir.

Aynı yazarın aynı yılda yayımlanan yayınları
If multiple works by the same author exist, they must be ordered chronologically from the earliest publication. If multiple works by the same author are published in the same year, letters (a, b, etc.) must be added after the year.
Baudrillard, J. (2017a). Simülakrlar ve simülasyon. O. Adanır (Çev.). On Birinci Baskı. Doğu Batı Yayınları.
Baudrillard, J. (2017b). Tüketim toplumu. N. Tutal & F. Keskin (Çev.). Dokuzuncu Baskı. Ayrıntı Yayınları.

PART FOUR
Assessment and Evaluation
Authority for assessment and evaluation
Article 9 – (1) The Graduation Project course is conducted openly to all students in accordance with the academic calendar. The authority to assess and evaluate the performance of enrolled students belongs to the faculty member responsible for the course.

Evaluation Method
Article 10 – (1) The course is conducted in accordance with the academic calendar and shall be open to all students. Final project submission and final defense shall be taken into consideration in the assessment process.
(2) Project submissions must be delivered on the announced date and time.
(3) End-of-semester evaluation is based on project presentations and submission of project files. Evaluation shall be conducted by the project advisor. The end-of-semester assessment weight is 100%. Students who receive a score of at least 50 shall be deemed successful. Conversion of numerical grades into letter grades is carried out in accordance with the applicable Associate and Undergraduate Education Regulations.

Attendance requirements
Article 11 – (1) Attendance is compulsory. Students are required to comply with the schedule determined by the instructor, attend project sessions, and submit written reports at all stages of the project.

Grade point average
Article 12 – (1) The letter grade received in the course shall be included in the calculation of the grade point average.

PART FIVE
Miscellaneous and Final Provisions

Effective Date
Article 13 – (1) These Implementation Guidelines take effect on the date of their approval by the Senate.

Implementation
Article 14 – (1) These Implementation Guidelines are implemented by the Rector.
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